QUOTE

Say clearly what the price includes and for how long it stands.
Quote number
Quote date
Valid until

Your reference

From Prepared for
Business name Customer name
Address line 1 Company (if any)
Town and postcode Job address
Email and phone Town and postcode
VAT number (only if you are VAT registered) Email
Description of work (041 Unit price (£) Amount (£)

Subtotal
VAT (leave blank if you do not charge VAT)

Total price

What this quote covers

What it does not cover

Price type

Fixed price / Estimate (delete one)

Deposit and payment schedule
e.g. 30% deposit to book, balance on completion

To accept this quote
Name: Signature: Date:
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