CREDIT NOTE

A credit note reduces what the customer owes on one invoice. Always quote that invoice's number and date.
Credit note number
Credit note date
Original invoice number

Original invoice date

From Credit to
Business name Customer name
Address line 1 Company (if any)
Town and postcode Address line 1
Email and phone Town and postcode
VAT number (only if you are VAT registered) Email
What is being credited (041 Unit price (£) Credit (£)

Total credited before VAT
VAT rate (leave blank if no VAT was charged)
VAT credited (leave blank if no VAT was charged)

Total credit

Reason for the credit

How the credit will be settled
Refund to customer / Taken off the next invoice (delete one)
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